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Job Description

Lead Infant-Toddler Teacher 
	Description of work: Depending upon assignment of work location, this position requires travel to areas within Alexander, Burke, or Caldwell counties. The Early Head Start Lead Infant Toddler Teacher provides direct care and supervision for a classroom of eight children and one assistant teacher and well as coordinating and ensuring the comprehensive services and supports to the children enrolled in the class..  The position involves working with children birth through age three and pregnant women. Services must be provided in accordance with FIPP mission, vision, and principles and Early Head Start federal regulations. Some travel and attendance at FIPP meetings are required. 
Knowledge, skills and abilities: Lead Infant-Toddler Teachers must have a four-year degree in early childhood education or complete a four-year degree within 12 months of hire. The Lead Teacher must have a strong understanding of child development and developmental disabilities, positive parenting, capacity building, and child health and wellness issues. Must possess the ability to understand and relate well to others. Must have a philosophical approach aligned with a promotional, asset-based, and interest-based learning model. Must have ability to practice effective communication techniques, both orally and in writing; ability to interpret program policies, rules, regulations, and procedures for organizational personnel, and the general public; ability to analyze problem areas of work and recommend solutions to supervisor; ability to establish and maintain effective working relationships with staff and other members of the organization.

Training and experience requirements: Bachelor's degree in an education-related field and three years experience working with children and families in a classroom or home-based setting, and/or equivalent education and experience.  Early Educator Certification preferred, but not required.


	Your job responsibilities and expectations include, but are not limited to the following:

	DIMENSION
	EXPECTATION

	FACILITATES GROWTH, DEVELOPMENT & LEARNING
	· Uses language and concepts that are appropriate and understandable to young children.

· Provides materials and experiences that are interesting and accessible to infants and toddlers.
· Uses songs, poems, and finger plays throughout the day to interact with infants and toddlers.
· Listens attentively and responds appropriately and respectfully at child’s developmental level.

· Provides regular and appropriate gross motor experiences during both indoor and outdoor time.
· Focuses the majority of the day on providing infants and toddlers with unstructured play time and discovery experiences.
· Makes good use of serendipitous moments to allow infants and toddlers to observe and explore the environment.
· Intentionally plans on-going experiences that enhance the cognitive, social, emotional, linguistic, and physical development of young children.

· Provides time and space for acknowledging children’s experiences and accomplishments: Displays children’s work samples.
· Makes modifications and/or adaptations for individual children to support their participation in everyday activities and routines.
· Incorporates and encourages multicultural and non-stereotypical experiences.

· Actively participates in the development and administration of Individualized Family Service Plans (IFSP) for children with disabilities. 

· Engages children in routine tasks to facilitate learning and development. 

· Encourages children to interact with and learn from each other.


	PROVIDES AN APPROPRIATE LEARNING ENVIRONMENT

	· Develops an environment designed for active learning, which includes well-equipped areas for cognitive, linguistic, social, emotional, and physical development.  

· Provides a physical environment that includes space for messy and active work/play.

· Provides chairs and tables that are appropriately sized and accessible to all children.
· Provides materials that are neat, organized, and accessible to all children. 

· Provides easily accessible space for each child’s belongings.
· Furnishings are arranged in such a manner that allows the teacher to supervise the children at all times.

	FOSTERS SELF REGULATION IN CHILDREN
	· Sets clear and sufficient limits and rules that are developmentally appropriate.  
· When necessary, redirects children’s attention to more appropriate behaviors.

· Provides an appropriate level of adult intervention and direction.
· Teaches children how to cooperate, negotiate, make and keep friends.  Provides toddlers with play experiences that foster self regulation, cooperation, negotiation, and friendship.

· Maintains a primary caregiving ratio of four children to each adult.
· Assists parents in separating from their children and reuniting with their children at the beginning and end of each day by engaging the child, documenting the child’s daily activities, and talking with the parent.
· Feeds infants on demand and works with families to establish an eating routine with toddlers.


	IMPLEMENTS DEVELOPMENTALLY APPROPRIATE ASSESSMENT STRATEGIES 

	· Demonstrates that he/she listens attentively to children as they talk about activities, experiences, thoughts and opinions, and uses this information to assess children’s progress.

· Demonstrates flexibility and responsiveness to all children’s needs: Teacher continually assesses children’s abilities, interactions, responses, and reactions, and uses this information to adjust activities as necessary.

· Maintains a portfolio with samples of children’s work including recording observed progress in journals, documenting anecdotal records, and performing checklists or other instruments.

· Uses information gathered to plan individualized learning experiences.

· Assesses children’s social interactions in order to evaluate social developmental, growth, and learning.
· Assesses child’s developmental abilities and sensory needs within 45 days of enrollment.
· Assesses children medical and dental health within 90 days of enrollment and throughout the year.


	PROMOTE FIPP EHS MISSION, VISION, AND GOALS
	· Develops partnerships with family members based on mutual respect, trust, and compassion. 

· Helps families in assigned primary caregiving group to identify priorities and goals, and make fully informed decisions.

· Supports family participation in activities that build on existing abilities and strengthen parenting confidence and competence. 

· Works with community partners to increase awareness, develop informal and formal resources, and assure access to full community participation for families with young children. 

· Represent FIPP Early Head Start at publicity and recruiting events.



	BUILDING FAMILY AND COMMUNITY CAPACITY


	· Uses a resource-based approach to facilitate families’ abilities to identify and use their strengths, resources, and supports to help them achieve their desired outcomes.

· Engages family in developing a plan and timeline for mobilizing desired supports and resources.

· Engages family in discussions of participatory opportunities to involve them in learning new skills to use in mobilizing or providing desired resources.  
· Engages the family in evaluating and obtaining resources and supports to determine their usefulness for achieving the desired outcomes.

· Facilitates the community’s ability to develop and use resources and supports that are responsive to individual children and families.









